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AUTHORITY:
These guidelines derive their authority from the Covenants, Conditions, and Restrictions (CC&Rs) of The Coves at Wilton Creek. 

PURPOSE:
The purpose of design review is to assure that the community is attractive, harmonious of external design, and that property values are protected. The purpose of this Procedures and Guidelines publication is to inform owners or prospective owners of the Procedures of the ACC and the Guidelines involved in selection of appropriate plans for building projects, appropriate kinds and quality of materials for construction and to guide the committee in reviewing and approving such plans. They are also to advise of community expectations and rules for During and After Construction.  Properly used they will:

· Establish a workable system for the design review process,

· Clarify the association’s governing documents,

· Inform owners of exactly what is required of them,

· Assist the association’s Architectural Control Committee (ACC) in acting fairly and consistently, 

· Help satisfy strict due process requirements.

GENERAL:
The intent of the covenants for construction in The Coves at Wilton Creek, and the purpose of the Architectural Control Committee (ACC) is to assure the design and placement of structures and landscaping are compatible with existing approved structures on the adjoining lots, and the aesthetic considerations of the development as a whole with the intent of establishing a community of tastefully designed contemporary and traditional residences. The provides an agency to reflect the community standards while assuring potential owners in The Coves at Wilton Creek a fairness of consideration and the avoidance of arbitrary and capricious action.

The committee shall review, approve, and regulate the external design, appearance and location of the properties and improvements thereon in such a matter as to: 

· Promote those qualities in the communal environment that bring value to all properties

· Foster the attractiveness and function unity and utility of the community as a place to live, including a harmonious relationship among the structures, vegetation and topography.

These guidelines may be subject to change. Anyone considering building should contact the Chair or Vice Chair of the Architectural Control Committee or The Coves at Wilton Creek Property Manager, Lee Property Management, 128 Rockmor Lane, Yorktown, VA 23693, (757) 886-3022 or (804) 436-7031, leemanagementcompany@gmail.com for current version of the guidelines. The latest version of the guidelines is available to association members at www.covesatwiltoncreek.org.

The ACC shall consist of 5 persons, including a Chair and Vice-Chair. The members shall be appointed by the Board of Directors of The Coves at Wilton Creek Owner’s Association and shall be responsible to the Board for action on submitted plans. A quorum shall consist of 3 of the above 5 members. All decision of the committee must be approved by a majority vote.

DISCLAIMER:

(1) The ACC presumes that when the owner submit(s) the Builder’s Agreement that the owner has adequate financial resources and reputable contractor(s) to make steady progress and to insure successful completion of the project in the required 18 months.

(2)
Furthermore the ACC presumes that when the owner submits their plans they are in full compliance with the Chesapeake Bay Preservation Act and all county/state codes and regulations, including but not limited to permits and zoning ordinances of Middlesex County for residential property. Any violations or failures to comply or that affect the completion of the building schedule are the responsibility of the owner to rectify. 

THE CC&Rs and ACC Proceedures & Guidelines Provide

No structure shall be erected, altered, place or permitted to remain on any lot, other than one detached single family primary dwelling. Houses:

· must have a minimum of 2,000 square feet of finished living area, exclusive of porches, attics, patios, balconies, terraces, decks, pools, breezeways and garages, 

· may not exceed two & one half (2.5) stories in height in their view from the street level,

· may not have more than three (3) designated bedrooms (necessitated by sewer permits issued to The Coves of at Wilton Creek by the Virginia Department of Health),

· must have an attached or detached private garage for at least two (2), but not more than three (3) cars.

PROCEDURES:

(1) The ACC may approve or disapprove plans for a new home or any material change to existing homes or property.   Written approval of the ACC as provided for in Article VI of the CC&Rs and in accordance with these Procedures and Guidelines is required. Any approval or disapproval of uses other than permitted uses set forth by these Guidelines may be based on purely aesthetic grounds and shall be according to the sole discretion of the committee.

(2) The committee will approve or disapprove in writing all plans within 30 days of receipt of all complete submissions. The committee will formally consider only completed submissions. A completed submission will be considered to have been made only when the committee has received the following with all inconsistencies resolved and all missing information provided:

· Two (2) copies of the plans showing a minimum of 4 house elevations indicating all exterior material. The scale of the plans must be at least ¼ inch equals 1 foot. Plans will contain a summary showing the square feet of finished space, garage, decks, unfinished spaces, and the total for all space exclusive of decks and garage. Any planned changes on the “printed” plans must be noted and initialed by the buildier or owner. The two copies of the plans must be signed and dated by the builder or owner with the notation: Final Plans for Construction.
· A Specifications and Options List shall be included with each set of plans. As in the case of the plans the builder or owner should sign two copies of this document. The Specifications and Options List should specifically list materials (nature, color, etc.) that affect the outward appearance of the home and note choice of any options given in the plans that would affect the appearance of the home and the total finished space.  

· A completed scaled surveyed site plan, showing property boundaries, the placement of the building, driveways (with surface specified), storm drainage easements, recreational improvement (example: pool), the limits of clearing, location of heating oil or propane tanks, landscaping and decks. Sketches or copies of recorded plats do not meet the requirement for a survey.

· Two copies of a commitment to complete landscaping appropriate to the esthetics of the community within 6 months of completed construction.
· Samples of exterior materials to be used, including siding, brick foundation (if used), trim, facia, exterior paint or stain samples, and roofing shingles. Materials commonly used building in The Coves at Wilton Creek, e.g. Hardie plank, Timberline shingles, etc., may be simply described by type and color or by furnishing a brochure.

· Two completed copies of the Builder’s Agreement, executed by the owner and the builder (Exhibit B of the CC&Rs). Upon approval of the project a copy of the Builder’s Agreement, signed by the Chair or Vice Chair of the ACC will be returned to the owner along with a copy of the building plans with the notation “Approved for construction by the Architectural Control Committee, ACC, Coves at Wilton Creek and signed by the Chair or Vice Chair of the ACC committee. The signed Builder’s Agreement and plans will constitute a contract between the owner and The Coves at Wilton Creek Owners Association.

(3) To assure that proposed construction will be compatible in design, placement of structures and landscaping with structures of the adjoining lots, proposed plans may be shown to neighbors on any side of the building site for comment.  Due consideration will be given the views of the potential neighbors by the ACC in making a decision on the suitability of the proposed project. 

(4) If requested by the owner, the various members of the committee will provide input and advice, based on preliminary submission of site and house plans. This may facilitate any necessary changes in the plans, etc, and simplify the bidding process and negotiations between the owner and the contractor(s). The committee will not consider such courtesy advance consideration part of the 30-day period for review and decision. In the case where the owner has requested advance consideration, the 30 days will commence only upon receipt of all the items as required in paragraph two (2) above. 

(5) All submissions or plans and accompanying material shall be mailed or delivered to the Architectural Control Committee Chair or Vice Chair or to the Architectural Control Committee, Coves at Wilton Creek Manager, Lee Property Management, 128 Rockmor Lane, Yorktown, VA 23693, (757) 886-3022 or (804) 436-7031 , leemanagementcompany@gmail. 

(6) No clearing of land or any construction shall be commenced without the written approval of the committee, and the signature of the Chair or Vice-Chair of the ACC on the completed Builders Agreement (Exhibit B of the CC&Rs) and plans. 

(7) In the event the committee does not request additional information or fails to approve or disapprove in writing the submitted plans, see (1) above, within 30 days, approval will be deemed to have been granted.

(8) Material additions and/or changes to plans for new construction or existing structures not covered in the original submission must also follow the process in paragraphs (1) through (6) above, and be approved in writing by the committee. No construction can commence until such approval is secured. The following are examples of changes requiring submission:

· expansions, additional rooms, enclosures of porches, or sunroom affecting the outward appearance of the original building

· other changes that affect the outward appearance, e.g. changes in nature and color of siding or roofing material

· additions or deletions of dormers, decks, balconies, terraces, pools, breezeways, or gazebos

· driveway modifications

(9) Periodic Inspections will be made by the ACC during construction to assure compliance with their original approval and that no unapproved additions or changes have been made. If the builder/owner deems it prudent to “Post” the property, steps must be taken to exempt the committee members from these restrictions so that they are able to perform their committee duties.
(10) Occupancy of the premises cannot occur without a Certificate of Occupancy from Middlesex County and approval by the ACC. Upon written notification to the ACC by the owner that a Certificate of Occupancy has been received from the county, a final inspection will be made by a member of the ACC to assure compliance with all aspects of the CC&Rs, these Guidelines and the original approval to build from the ACC. If the inspection proves satisfactory, a final letter of compliance from the ACC will then be issued to the owner.  If no notice of non-compliance with approved plans, specifications, and design from the ACC has been issued to the owner within 6 months of completion of subject construction or alteration approval of ACC shall be conclusively presume to have been granted. If resolution of the non-compliance is not resolved to the satisfaction of the ACC legal action will be taken by The Coves at Wilton Creek Owners Association to enforce conformance. 

GUIDELINES: 

(1) The committee will follow the basic provisions mandated by the CC&Rs, such as single family primary dwelling of not more than 2 stories height with a minimum of 2,000 finished square feet exclusive of porches, patios, balconies, terraces, decks, pools, breezeways and garage.

(2) The committee will exercise its collective judgment in determining on a case by case basis the acceptability of specific submitted plans in the assuring that the design and placement of structures and landscaping are compatible with existing approved structures on the adjoining lots and aesthetic considerations of the development as a whole with the intent of establishing a community of tastefully designed contemporary and traditional residences. Such approval or disapproval shall be at the sole discretion of the committee. Any such approval may be made with such conditions as the committee may require to assure compliance with the CC&R’s and these Guidelines. 

(3) The first consideration of the committee is always the appearance of the home from the street, which includes the architectural style, color scheme, siding material, and landscaping.

(4) For aesthetic and compatibility reasons the inclusion of an attached or detached 2 or 3-car garage with each house in The Coves at Wilton Creek is required. Houses without a garage are considered incomplete and incompatible with the other homes. The garage is also a practical solution to the requirement for compliance with the CC&R’s stipulation for off street parking and storage of trash or garbage cans, lawn/garden implements, and other household and automotive maintenance material. 

(5) Architectural styles acceptable in The Coves at Wilton Creek are contemporary and traditional. Examples of compatible designs for general illustration that can be easily viewed from the road are listed below:



Contemporary

The Clubhouse, 147 and 203 Oyster Cove Landing, 118, 616 and 983 Wilton Coves Drive



Traditional


60 Heron Point Lane, 77 Oyster Cove Landing, 457 and 1033 Wilton Coves Drive



Non-Suitable


A-Frame, Log Cabin, Victorian, or those with no architectural interest

(6) The ACC urges the retention of the services of an architect in the design of a quality home into the environment of The Coves at Wilton Creek. The CC&R/s specifically prohibit the use of a prefabricated home.

(7) All workmanship of construction should be equal to or better than that originally used in this neighborhood. If past practices are not longer acceptable industry or code practices, current and better practices must be followed.

(8) Any free standing structure, including, but not limited to storage sheds, workshops, garages, gazebos, guest houses, etc. must be designed and located as an integral part of the house and landscape design. Structures should be incorporated into the overall design of the house and should be of the same style, finish material and color theme as the house.  Plans must be approved by the ACC prior to the commencement of construction. Also, no temporary structure such as trailers, campers, tents, shacks, and mobile homes shall be used as a residence on any lot (See Article V, item 15, page 4 of the Declaration of Covenants, Conditions and Restrictions.) 

(9) The committee requires the use of quality siding materials consistent with the rest of the development.

Suitable

Cedar, cement composite such as Hardie board, exterior insulation and finish systems such as Dryvit, and polypropylene or other heavy-duty plastic “shake” shingles. 
Not Suitable

Aluminum, traditional vinyl siding, plywood, concrete or concrete block, logs, brick, stone.

The committee recognizes that many advances in building materials are being made and will consider modern, high quality siding materials on a case-by-case basis.

(10) All construction must be completed within 18 months of commencement of approved construction. (Completion is defined as being in receipt of a Certificate of Occupancy from the county and finished interior as per plan approved by the ACC.) This includes garages, decks, driveways, and draining culverts.

(11) Driveways should have only one point of access to the road. A driveway is to be of crushed stone or pea gravel. Any deviation must receive written approval from the ACC.

(12) Clearing for construction and driveways should minimize the impact on existing vegetation. Except for those necessary for the building site, no healthy trees greater than 12 inches in diameter will be removed without ACC approval.

(13) No fencing of any kind shall be permitted on any lot without the express written approval of the ACC.

(14) For aesthetic purposes, external satellite antennas shall be no greater/longer than 2 feet in their largest diameter, and will be mounted in such a way as to minimize their visibility from the street.

(15) Heating oil and liquid propane tanks, if used, shall be installed underground or will be sited/screened and painted so as not to be visible from the street or the neighbors yards. Concealment may be by landscaping or existing vegetation. Above ground tanks must be located at least 30 feet from the nearest property line.

(16) External lighting must be an integral part of the home plan.  Any lighting, separate from the house and at least 6 feet high, must be approved by the ACC. (Example: high security spotlight that burns all night.) All such lighting must be shielded so it does not disturb neighbors.

(17) No solar collector panels or attendant hardware or other conservation equipment shall be constructed or install on any house unless it is an integral harmonious part of the architectural design of a structure as determined in the sole discretion of the ACC. Plans must be approved by the ACC prior to the commencement of construction.

(18) Advice of all violations of these guidelines should be addressed in writing to the ACC Chair or Vice Chair at the same address used for submitting new or revised plans.

DURING AND AFTER CONSTRUCTION: 

(1) During construction, owners are responsible for conditions called for in the Builder’s and Owner’s Agreement (a contract between the owner/builder and The Coves at Wilton Creek Association) shall be applicable. Including and Additionally:

· Builder shall, prior to commencing any construction or bringing any materials which require transportation by truck onto the site, construct a driveway for a distance of at least thirty-five (35) feet from the road providing access to the described property, and tracked from the described property onto the road providing access to said property.  If mud is tracked onto said road, Builder shall, at the end of each day’s construction, clear and remove mud from said road.  No later than the following day, Builder shall reconstruct said driveway so that mud is no longer deposited upon said road.

· Refuse from tree clearing or trimming shall be removed from the Subdivision or lands adjacent to the Subdivision within one week of such activity.

· At the end of each day’s construction activity, Builder shall insure that his supervisor of construction will inspect the area of construction and will secure such debris as may tend to be blown upon the construction site and the adjacent properties in such manner that such debris shall not be free and allowed to be blown.
· Debris, construction material waste or litter that is deposited within the Subdivision or lands adjacent to the Subdivision during construction or as the result of said activity shall be collected each day by the crew of the Builder and disposed of in a dumpster or hauled away each day.  If a dumpster is used, the contents shall be emptied promptly when full. The dumpster will also be removed when construction is complete.
· No burning of trash, brush, trees or clearing debris will be permitted on site. The removal of all trash and construction materials is the owner responsibility. Failure to do this in a timely manner may give cause for the Board of Directors of The Coves at Wilton Creek to have it done and bill the owner for the expenses incurred.

· Builder’s sign will be removed upon completion of construction. Each site will be limited to display of one sign only.

(2) After construction and before occupancy, owners are responsible for the appearance of their property to maintain community standards, including but not limited to the following:

· Grass, if present, will be kept neatly trimmed.

· Weeds and trash will be kept removed.

· Burning of trash and or brush is prohibited

· Buildings and property shall be well maintained in a neat and clean manner and keeping with the plans approved by the ACC. 

· Property shall remain free of refuse, trash, junk, or items inappropriate for the property exterior.   All garbage containers shall be stored in garages or screened from the front or side streets and adjoining property.

· No landscaping or planting should be placed in the 14-foot VDOT right of way, or any of the roads owned by the Association.

· No more than one Realtor sign Per Realtor may be displayed on each side lot in The Coves at Wilton Creek. In order to assure an aesthetic appearance in The Coves at Wilton Creek, no commercial (other than realtor) signs may be erected on private property. No signs may be place on Association priority. Please note: VDOT discourages the posting of signs in the 14-foot right of way for all the roads in the Coves.  Owners may be subject to VDOT action for removal of any signs place in this right of way. 

MISCELLANEOUS

(1) In addition to other remedies, in accordance with the Laws of the Commonwealth of Virginia, Section 55-513, Adoption and enforcement of rules, “A. The board of directors of the association shall have the power to establish, adopt, and enforce rules and regulations with respect to use of the common areas and with respect to such other areas of responsibility assigned to the association by the declaration, except where expressly reserved by the declaration to the members. Rules and regulations may be adopted by resolution and shall be reasonably published or distributed throughout the development…” 

The statute further specifies, “…B. The board of directors of the association shall also have the power, to the extent the declaration or rules and regulations duly adopted pursuant thereto expressly so provide,… (II) assess charges against any member for any violation of the declaration or rules and regulations…” 

“…The amount of any charges so assessed shall not be limited to the expense or damage to the association caused by the violation, but shall not exceed fifty dollars for a single offense or ten dollars per day for any offense of a continuing nature and shall be treated as an assessment against the member's lot for the purposes of § 55-516. However, the total charges for any offense of a continuing nature shall not be assessed for a period exceeding ninety days...”
(2) This document shall be reviewed at least every 5 years by the ACC, and modified if necessary, and forwarded to the Board of Directors for approval prior to issuance of the revised ACC guidelines.

(3) Upon approval the Procedures and Guidelines will be published for the information to all members of The Coves at Wilton Creek Owners Association. Any comments or recommendations may be forwarded to the ACC for discussion and action in the subsequent revisions of the Procedures and Guidelines.

(4) It is the intent of the ACC that this document along with the CC&Rs will be made available to the prospective owners CC&Rs no later than closing on their land or home purchase. 

Attachments:


· CC&R Exhibit B, Builder’s and Owner’s Agreement
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